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1. MACHIOPT ATAIITUPOBAHHOM PABOYEN ITPOI'PAMMBbBI
YYEBHOU JUCIIUITJINHBI

OIl.11. YnpaBJ/ieHHe epcoOHAIOM

1.1. O6n1acTb mNpUMeHEHHS AJANTHPOBAHHOW padodyeil mnporpamMmbl y4eOHOI
TUCHUNITIHHBI

ApnantupoBaHHasi paboyasi mporpamMma y4eOHON TUCHUIIIMHBI SIBISETCS YaCThIO
porpaMMbl MOJTOTOBKH CIEHUAIUCTOB CpeaHero 3BeHa B cooTBeTcTBUU ¢ PI'OC mo
cnenuanibHoct  38.02.04 Kommepuuss (mo orpaciasiMm), Uil CTYyJACHTOB C
MHBAJIMIHOCTHIO (COMaTHUECKHE 3a00JIeBaHN).

ApnantupoBaHHasi pabodasi mporpamMma y4yeOHON IUCHMIUIMHBI TpeaHa3HauYeHa
JUISL CTYJICHTOB C MHBAJTUAHOCTBIO (COMaTHYeCKue 3a00JeBaHus) B MPOdeCCHOHATBHBIX
00pa30BaTEeNbHBIX OPraHU3aLMAX, PEATU3YIONIMX O00pa30BaTENbHYI0 MPOTpaMMy
MOATOTOBKH criennamcToB cpennero 3eeHa (ITIICC3).

[Iporpamma, agantTupoBaHHas Jyisi 00y4EHUS HHBAIHMIOB U JIUI] C OTPAHUYECHHBIMU
BO3MOYKHOCTSIMU 3JIOPOBBSI C YYE€TOM OCOOCHHOCTEH HX IMCUXO(PU3MUYECKOrO PAa3BUTHA,
WHUBUTyaJIbHBIX BO3MOKHOCTEH U MPU HEOOXOAMMOCTH OOecTeunBaroniasi KOppeKIuio
HapylIICHUH pa3BUTHUS U COLMAJIbHYIO a/IalTAllMI0 YKa3aHHBIX JIHLI.

1.2. MecTo IMCUMIUIMHBI B CTPYKType MNporpamMmbl: YdueOHas AUCIUILIMHA
«YrpaBiaeHue TMEpPCOHAIOM» OTHOCHUTCSI K BapUaTUBHOW YacTH pOrpaMMbl
MOATOTOBKHU CIEHHAIUCTOB cpeAaHero 3BeHa. IIpodeccuoHanbHoe OCBOeHHE yueOHOU
JUCHUIUIMHBI KaK OJHOM M3 COCTABJISIONIMX YacTel y4eOHOro rjiaHa popMUpOBaHUs
JTUTJIOMUPOBAHHOTO  CHEIUAIUCTa B 00JaCTHU  KOMMEpPIUU peyCMaTPUBAET
MPEABAPUTEIIBHOE M3YYEHUE U OCBOCHHUE TaKHUX MJK, xak «Opranuzanus
KOMMEPYECKON  AEATENIbHOCTH», «MapkeTtunr», «Opranuzanys TOProBiIW» U
JUCHUIUIMH  «MeHeIKMEHT», «JKoHOMHUKa», «Jloructuka» u npyrux. J[laHHou
JUCLUUIUIMHE TPEAIIECTBYET HW3YYEHHE TaKUX JUCHUIUIMH, KaKk «MEHEIKMEHT»,
«Okonomukay u I[IM 01 «Opranuzanus W yHOpaBiI€HHE TOPTOBO-COBITOBOM
NEeATEeTbHOCThIO). J(UCIMIUIMHA BXOAUT B MPOGECCUOHATBHBIA IUKI U OTHOCHUTCS K
oOmienpodeccHOHaNbHBIM  TUCIUILTAHAM. B coorBercTBUM ¢ mporpamMmamu
MPOU3BOJICTBEHHON U NPEAJAUIUIOMHON MPAKTUK BOIIPOCHI  TUCIUIIIIMHBI
BKJIFOYAIOTCS B 3aJlaHME HA MPAKTUKY I cOopa mHbOopMaIui, 00pas3oB peKIaMHON
MPOAYKIIMU U MOJTOTOBKU K HANKUCAHUIO BBIMYCKHOW KBaTU(PUKAIIMOHHOW palOOThI B
L[EJIOM WJIM OJTHOM M3 €€ COCTABJISAIOIINX YaCTEM.

1.3. lean u 3aga4ud JMCUMIUVIMHBI — TPeOOBaHUSI K PpPe3yJbTaTaM OCBOEHMSA
AUCUMIIAHBI:

Henun u3yyeHus: AUCHUIUIMHBI - OCBOCHUE TEOPUM WU INPAKTUKH YIPaBICHUS
NEPCOHAJIOM, O3HAKOMJIEHHUE CTYACHTOB C TIEPEIOBBIM ONBITOM U MpoOJIeMaMH
YIPABJICHUS IEPCOHATIOM B OPTaHU3aI[MU TOPTOBIIU U C(Ephl YCIIYT.

3agauyu AMCUMIIMHBI:
— o0ecrneyuTh OBNAJEHUE 3HAHUAMH 00 YIIPaBJIECHUHU NIEPCOHATIOM;

— PpACKpBITh COJEPKAHHE OCHOBHBIX IOHATHH, XAPAKTEPU3YIOIIMX YIIPABIICHHE
IIEPCOHAJIOM;



OCBOUTBb OCHOBHBLIC MCTOABI U TCXHOJOTHU YIIPABJICHUS IICPCOHATIOM;

OBJIAJIETh MPUEMAMU PEIICHHS 3a7a4 B 00JIACTH YIPABJICHHS IEPCOHATIOM.

B pe3ynbpTaTe 0CBOCHHSI IUCUUIUIMHBI 00Y4YaOIIUKCS TOJKEH YMeTh!

BJIa/IETh COBPEMEHHON TEPMHUHOJIOTHUEH U METOI0JIOTHEN B 00JaCTH yIIpaBJiIeHHE
MIEPCOHAIIOM;

UCIOJb30BaTh MOJYYEHHbIE 3HAHUS B OpraHu3auuud OoTOOpa, ajanTanui,
PAcCCTaHOBKHM U JIEJIOBOM OLICHKH IIEpCOHANIA,

IPUMEHATHh COBPEMEHHBIE METOAMKH OLIEHKU [IEPCOHANA MPEAIPUITHS;
OCYIIECTBISITh ~ MEPOINPHUATHS 1O  (QOPMHUPOBAHUIO U  TMOAACPKUBAHUIO
YCTOHYMBOTO MOPAILHO-TICUXOJOTHYECKOT0 KJIMMAaTa B KOJUIEKTHBE, CO3/1aBaTh
3¢ (HEeKTUBHYIO KOMaH/Y;

OLIEHUBATh U pa3padaTbiBaTh KaJpOBYIO MOJUTUKY OpraHU3aluy;

ONpeneNsATh  3aJaud  NpOPECCHOHAJBHOTO M JIMYHOCTHOTO  Pa3BUTHA,
OCYIIIECTBIATH MIIAHUPOBAHNE Kaphepbl pAOOTHUKOB;

3aHHMAThCA  CaMOOOpa30BaHWEM, OCO3HAHHO IUIAHUPOBATh  IOBBIIICHUE
KB (PUKALNY;

-IPUHUMATh PEIICHUS 110 COBEPIIEHCTBOBAHUIO pabOTHI C IEPCOHAIIOM;
-OlIeHUBATh 3(H(PEKTUBHOCTH pabOTHI IEPCOHATIA;

B pe3ynbraTe 0CBOCHUS TUCHUIUIMHBI 00YUYaIOIIUIICS TOJDKEH 3HATh:

CYILIHOCTbh U 33J]a4M YIIPaBJICHUS IIEPCOHATIOM;

CTPYKTYpPY U (DYHKIIMH CIIy>KOBbI yIIpaBJIEHUS [IEPCOHAIIOM;

3aJjayl U OCOOEHHOCTH KaJpOBOH MOJUTHUKH, METOMABI Pa3paldOTKH KaJpOBOM
MIOJIUTUKU U CTPATETUH;

HOPMAaTHBHO - MPaBOBOE, MH(MOPMALMOHHO - TEXHUYECKOE, IEIONPOU3BOA-
CTBEHHOE 00€CIEeYeHNE CUCTEMbI YIIPABICHHS IEPCOHATIOM;

POJIb ¥ OCHOBBI KaJIpOBOT'O TUIAHUPOBAHUS B OPraHU3al1y;

TEXHOJIOTUHU TOUCKA, TT0A00pa 1 0TOOpa IepcoHaa;

OCHOBBI aJJaNTallui JUYHOCTH B KOJUIEKTHBE;

MeTo/bl U (hOpPMBI MOBBILICHUS KBaTU(UKAIIMU U 0O0yUEHHUsI IEPCOHANA;
TEXHOJIOTMH JIEJIOBOM OLIEHKU MEPCOHANA;

OCHOBBI YIIPABJIEHUS JI€JIOBOM KapbepOil MEPCOHANIA;

OCHOBBI Pa0OTHI C KaIpOBBIM PE3EPBOM;

MPU3HAKKA HOPMAIBHOI'O MOPATbHO-TICUXOJIOTMYECKOTO KINMATa;
NICUXOJIOTUYECKYIO XapaKTEPUCTUKY JIMYHOCTH M KOJUIEKTUBA Kak OOBEKTOB
yIpPABIICHHUS;

CrocoObl yrpaBiieHUs: KOH(MIUKTaMU B KOJUIEKTUBE U OOPHOBI CO CTPECCOM;
nokazatenu 3Q(PEKTUBHOCTH CUCTEMBI YITPaBJICHHSI IIEPCOHAIIOM.

dopmMupyemMble KOMIIETEHIITUN

[Ipouiecc wu3ydyeHuss ydyeOHOM JUCUUIUIMHBI HampaBiieH Ha (OpPMHpPOBaHUE

cnenytomux komnereHuui B cooreTctBur ¢ ®I'OC CIIO o ngaHHOM crennaibHOCTH.
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OO0111e KOMIIETEHLINN:

OK O01. BwiOupatrs crnocoObl perieHus 3aaad MpodeCcCUOHATBHON AesSTEeIbHOCTH
MPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTaM.

OK 02. Hcnonp3oBaTh COBPEMEHHBIE CpPEJCTBA IMOMCKA, aHAIM3a W WHTEPHpEeTaluu
uHpopMaruu W UHPOPMALMOHHBIE  TEXHOJOTUU  JJIi  BBINOJHEHHUS  3a/ay
poecCUOHANBbHOM eI TeIbHOCTH.

OK 03. IlnanupoBaTh M pealu30BbIBaTH COOCTBEHHOE MPOQPECCHOHATLHOE H
JUYHOCTHOE Pa3BUTHE, MPEANPUHUMATEIBCKYIO AEATEIbHOCTh B MPO(EeCcCHOHATBHOM
cdepe, UCTIOIB30BATh 3HAHUS 10 (PMHAHCOBOI TPAMOTHOCTH B PAa3IMYHBIX >KU3HEHHBIX
CUTYyaIUsIX.

OK 04. DddexTnBHO B3aUMOEHCTBOBATh U Pa00OTaTh B KOJUICKTUBE U KOMaH/IE.

OK 05. OcymiecTBasiTh yCTHYIO U NUCBbMEHHYI0 KOMMYHUKAIIMIO HA TOCYAapCTBEHHOM
a3blke Poccuiickoit denepannu ¢ y4eToM OCOOEHHOCTEN COLMAIBHOIO U KYJIbTYPHOTO
KOHTEKCTA.

OK 06. IlIposiBIATH TIpaXxAaHCKO-TIATPUOTUYECKYIO TMO3ULHUI0, JIEMOHCTPUPOBATH
OCO3HAaHHOE IOBEJCHUE Ha OCHOBE TPAJMIMOHHBIX OOLICYETIOBEUECKUX LIEHHOCTEH, B
TOM 4YHCI€ C YYETOM TapMOHU3AlMM MEXHAIUOHAIBHBIX M MEXKPEIUTHO3HBIX
OTHOILICHHI, MIPUMEHATh CTAHAAPTHI AaHTUKOPPYIIIUOHHOTO MOBEACHUS.

OK 07. ConelicTBOBAaTh COXPaHEHUIO OKPYKAIOIIEH CPeJibl, pecypcocOepeKeHHUIO,

OK 09. Tlonb3oBaThcsi MpoQecCUOHANBHON JTOKyMEHTallMed Ha rOCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

[IpodeccronanbHbIE KOMITETCHIIUU:

[IK 1.1. VYyacTtBoBaTh B YCTAHOBJICHMM KOHTAaKTOB C JEJIOBBIMH IapTHEPAMH,
3aKJII0YaTh OTOBOPA U KOHTPOJUPOBATH MX BBIIOJHEHHUE, PEABABIATh MPETEH3UU U
CaHKIIHH.

[IK 1.7. IIpuMeHSITh B KOMMEPUYECKON AESATEIbHOCTA METOIbI, CPEICTBA U MPHUEMBI
MEHEI)KMEHTA, IEJI0BOTO U YIIPABIEHYECKOTO OOIIEHUSI.

[1K 2.2. Odopmiiath, TpOBEPATH MPaBUILHOCTh COCTABICHUS, 0OECIICUNBAThL XpaHEHUE
OpraHU3alMOHHO-PACIIOPSIIUTENbHBIX, TOBapPOCONPOBOAUTEIBHBIX u MHBIX
HEOOXOUMBIX IOKYMEHTOB C UCIIOJIb30BaHUEM aBTOMAaTU3UPOBAHHBIX CHCTEM.

[IK 2.3. IIpuMeHATh B NPAKTUUYECKUX CHUTYyalUsX HKOHOMHUYECKHE METOMbI,
pPacCUMTHIBATH MUKPOIKOHOMUYECKHE MTOKA3aTENH, aHAJTU3UPOBATh UX, a TAKKE PBIHKU
pECypCoB.

[IK 2.4. Onpenensitb OCHOBHbIE SKOHOMUYECKHE IOKa3aTeNIH padOThl OpraHU3alUH,
IIEHBI, 3apa0OTHYIO TIJIATY.

I[IK 2.6. OOOCHOBBIBaTh II€JIECOOOPA3HOCTh  WCIOJIB30BAHUSI U NPUMEHATH
MapKETUHTOBbIE KOMMYHHKAIUU.

[IK 3.8. Paborath ¢ HOKyMEHTaMHM MO MOATBEPKICHUIO COOTBETCTBUS, MPUHUMATh
Y4acTHE B MEPONPUATHUAX 0 KOHTPOJIIO.

OcBoeHne amanTUpPOBaHHON paboyell mporpamMMbl MO Y4eOHOW HUCIUTIIINHE
OPUEHTUPOBAHO HA PEILICHHE CIECAYIOIINX 3a]ay:
— TIOBBIIIIEHUE YPOBHS JOCTYMHOCTH CpPETHEro Mpo(ecCHOHaIBLHOTO 00pa30BaHUS
JUISL UL C UHBAJIUJTHOCTBIO;
— TIOBBIIIEHUE KadecTBa CpeIHEro MpoQecCHOHATBLHOTO O0pa3oBaHUs JIMIl C

WHBAJIMJTHOCTEIO;
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CO37aHME B KOJUICIKE CICIHMAIBHBIX YCIOBUN, HEOOXOIUMBIX IS TOTyYCHHUS
cpenHero mnpodeccuoHaIbHOrO OO0pa30BaHUs JIMIIAMH C WHBATUIHOCTHIO, HUX
aJlanTalyy U COlUaIn3aluu;

BO3MOXHOCTh (DOPMUPOBAHUS HMHIMBHAYyaIbHOW 00pa30BAaTEIbHON TPacKTOPUU
JUTSE 00YYarOIIMUXCS C UHBATUAHOCTBIO;

dbopMupOBaHUE B KOJIEIKE TOJICPAHTHOM COIIMOKYIBTYPHON CPEIbI.

HpI/I O6y‘1€HI/II/I CTYACHTOB C HWHBAJIUIHOCTBIO, B TOM YHCJIC C COMATHYCCKHMHU
3a6OJICBaHI/I}IMI/I, CJICAYCT YUUTHIBATDH CIICAYIOIINC OCOOCHHOCTH:

1.4,

Jo3upoBath Harpy3ku. [Ipu HEOOXOIMMOCTH OpPraHU30BLIBATH JOMOTHUTEIbHbBIE
MIEPEPBIBBI, COKPAILIATh MHTEIUIEKTYaJIbHbIE HArpy3KH, YEPENAOBATh YMCTBEHHYIO
U (PU3UYECKYIO aKTUBHOCTb.

[IpenbsABIATh U3y4a€MbI MaTEpUAJI C OTIOPOM HA PA3JIMYHBIEC AaHATIU3aTOPHI.
Cobmroath alropuT™M 3aHATHS M 3aJaHUN JJII CaMOCTOSITENIbHOW pabOoTHI.
HyXHO Ha3bIBaTh TEMY, CTaBUThH 1I€JIb, COOOIATH U 3alUChIBATh IJIaH, BBIACISTh
OCHOBHBIE€ TIOHSTHS M METOJbl UX H3Y4YEHHUA, YKa3blBaThb BUIbI JEATEIbHOCTH
oOyyJaromuxcst 1 CnocoObl MPOBEPKU YCBOSHUSI MaTepuaa.

AKTUBHpPOBaTh BCE KOMIIOHEHThI YU€OHOH JESITEIBHOCTH.

Ot6upath yueOHbII MaTtepuai. [IpennaraTte K U3y4EHUIO OCHOBHBIE MOJIOKEHHUS
IpenoJaBaeMor JMCLHMILUIMHBI, yMEHbIaTh 00BbEM 3amanuil. Ileperpyska B
npouecce 00y4eHHsI OTPaKaeTcs Ha COCTOSIHUU 370POBbsl U MOXKET MPUBOJIUTH K
€ro yXyALICHHUIO.

Hcnonp3oBath  uHOpManMOHHBIE  TexHOJOruu. OHM  TPEIOCTaBISAIOT
MYJIbTUMEIUNHYIO Cpedy JJIsI H3J0KEHUS W aKTUBHOTO  BOCIPHUATHS
uHdopMaIuu.

HuddepenurpoBaTs 3a7aHusl O CTENEHU CIOXHOCTHU C YUETOM BO3MOXKHOCTEMH
00yyJarommxcs.

ObecnieurBaTh ONTUMAJIBHYIO MPOCTPAHCTBEHHYIO M BPEMEHHYIO OPTraHHU3alUIo
00pa3oBaTeIbHOM Cpebl.

MakcumanbHO pacimpsTh 00pa30BaTeIbHOE MPOCTPAHCTBO 3a CYET COLMATBHBIX
KOHTaKTOB C IIUPOKUM COLILYMOM.

PeKOMeHI[yeMOC KO/JIHY€CTBO YaCcoB Ha OCBOCHHC IIPpOrpaMmabl

AUCHUIIIMHBI:

O6bem obpazoBaTenbHOM porpamMMbl - 90 gacoB, B TOM YHCIIE:
OOsi3aTenbHasl ayAUTOpHas y4deOHasi Harpys3ka oOydaromierocs - 60 yacos;
CamocTtosTenbHas pabota ooyuatomierocs - 30 yacos.



2. CTPYKTYPA M COJIEP)KAHUE YYEFHOM JUCIUILIAHBI

2.1. O0bem y4yeOHOM TMCHMILIMHBI M BHABI Y4e0OHO padoThI

Buj yueOHoi1 padoThl

O0BLeM yacoB

IMPAKTHICCKUX BaIIaHHﬁ.
Breimonnenue HHAWBUAYAJIbHBIX SaﬂaHHﬁ.
Breimonnenue peq)epaTOB Ha 3aJaHHYIO TCMY.

HOI[FOTOBKa K IMPAKTHYCCKUM 3aHATHAM, 0(1)0pMJI€HI/Ie

O0beM 00pa3oBaTeIbHON NMPOrpaMmbl (BCero) 90
O0s13aTeIbHASI AyINTOPHAsI y4eOHas1 HAarpy3Ka (Bcero) 60
B TOM YHCJIC:

MPAKTHYECKUE 3aHATHS 18
CamocrosiTesibHAs pad0oTa 00y4al0IIerocsi: BCero 30

B Tom yuncie:

Pabora ¢ nHpOpMAIIMOHHBIME CpeIcCTBaMU OOYYCHHUS Ha
OyMa)KHOM U 3JICKTPOHHOM HOCHUTEIISX.
PaboTa ¢ HOpMaTHUBHON U CIIPAaBOYHOMN JIUTEPATYPOH. 30

[TpomesxyTouHas atrectanus B popme auddepeHIUpPOBAHHOIO 3a4eTa




2.2. TemaTnyecknii miiad u cogepxanre yueoHo nucuunianunsl YIIPABJIEHUE ITIEPCOHAJIOM

HaumeHoBaHue Copep:xxaHue y4eOHOro MaTepuasa, IpaKTHYeCKHe 3aHATHUS, Obrem | Yposens
pa3/ieJioB M TeM CaMOCTORITEIbHAsI Ppa00Ta 00yJalIMXcs, KypcoBasi padora Hacor | OCBOCHMH
1 2 3 4
Pazpnen 1. CyuiHocTb, 3a1a41, METO10J10THSl YIIPABJIEHHUS IEPCOHAJIOM 27
Tema 1.1. Pons | Comep:kanue y4eOHOro Marepuasia 2 2
U MECTO 1 | Beeaenue. ConepxaHue AMCUUIUIMHBI, €€ 3aJa4d W CBS3b C JAPYIMMHU AucuUIUIMHAMH. OCOOCHHOCTH YIpaBJICHUS
yIpaBJIeHUS IIEPCOHAJIOM B PBIHOYHBIX ycloBUAX. [lepcoHan opraHmsanuu Kak OoOBEKT yNpaBiIeHUs. YIIpaBlieHHE IE€PCOHAIOM U
IIEPCOHAJIOM B 3 EKTUBHOCTD IEATEIBHOCTH OPTraHU3alUU TOProBIM. [IPUHIMIBI U METOJBI YIIPABJICHUS] TEPCOHAIOM.
OpraHu3aluu. CamocrositesbHass pabora o0yyarommxcs. [lomamnee 3aganue: CocTaBUTh KOHCHEKT 10 TeMe: «CTpyKTypa nepcoHala 1 3
OpraHu3aIluH TOPTOBIIH.
Coaep:xanue yueOHOro MaTepuaJia 4 2
Tema 1.2. 1 | TpynoBble pecypchl: mnoHsTue. KayecTBO TpyAOBBIX pecypcoB: o0mias TPyAOCHOCOOHOCTh, MNpodhecCHOHaIbHAs
PeiHOK Tpyna B TPYAOCTIOCOOHOCTH, TPYAOBOM noteHan. KaxpoBelid HOTEHIMAT OpraHu3alii. DKOHOMHYECKH aKTHBHOE HACEIICHHE.
CHCTCMC 2 | PeiHOK Tpynma: MOHSATHE, BHIbI, DJIEMEHTBI, YCJIOBHS €r0 CyIIeCTBOBaHHS. [lOHATHE 3aHATOCTH HaceleHHs. Bubl
OTHOMICHUH 6e3paboTuibl: GPUKIHMOHHAS, HHCTUTYIIMOHHAS, BBRIHY)KICHHAs. BHUIBI BBIHYKICHHOW 0€3pabOTHIIBI: TEXHOIOTHIECKas,
3aHATOCTH. CTPYKTYpHasi, S)KOHOMHUYECKasi, Map)KUHAIbHAS, MOJIOJICKHASL. Y POBEHb 0€3pa0OTHIIBI
Cucrema IIpakTnyeckoe 3ansitne 1. OcBoeHUE HABBIKOB aHaIW3a KaJpOBOro HoTeHIMana opranuzanuu. [loreHnuan paboTHHKA. 2 2
YHpaBIICHIA TecTtupoBaHue CTYJEHTOB.
TPYAOBBIMU "
pecypCam. CaMmocrosiTeibHasi padota oOyuarommxcs. JJomamnee 3aganue: CocTaBUTh KOHCHEKT 1o TeMe «KaapoBwlii moTeHIHan 3 3
npeanpusTis 1 padboTHukay. M3yunte npobnemy 3anstoctu HaceneHus: B Koctpome.
Tema 1.3. Copepxanue yueOHOIro MaTepuasa 8 2
Cnyx6a 1 Cayxba ynpaBjeHHsl MePCOHAJOM: OCHOBHBIE 3a/auu U 1enu. CTpyKkTypa CiayKObl yNpaBlIeHUS MEPCOHATIOM.
yTIpaBJIEHUS [Tonoxenue o kagpoBoii ciyxkoe. JlIoKyMeHTallMOHHOE o0ecredeHne CIyO0bl YIpaBIeHHs NEepPCOHAIOM.
NICPCOHAIIOM, 2 W3yuenne u aHanmm3 BHYTPU(PUPMEHHBIX HOPMATHBHO-METOJMYECKUX JIOKYMEHTOB, COJEPKAIIUX MpPaBOBBIE
KaJ[poBOE YCJIOBHS JJIsl YIPABICHHs IEPCOHATIOM. AHAIN3 TPYAOBOIr0 KOHTPAKTa.
IulanupoBanue. | 3 | KagpoBass NOJIMTUKAa OpraHM3allid, €€ posib, Ledd M 3anaud. KpaTkas XapakTepUCTHKa KaJpOBOM IMOJUTHKH
OpraHW3aIlfi: NAaCCUBHAs, PEaKTHBHAs, aKTUBHAs, MpeBeHTHBHAs. OTKPHITast M 3aKpbITasi KaJpoBasi MOJIMTHKA. JTarbl
pa3pabOTKH KaApOBOH MONUTUKHU opranu3anyi. CYIIHOCTh CTpAaTeTHH YIPABJICHUS TIEPCOHAIIOM.
4 KaapoBoe njianHupoBanue 1 MapKeTHHT MepPCOHAJIA. KanpoBoe minanupoBaHue: 1end U 3agadd. [[puHIHAIIEL
IUTAHUPOBAHMS NepcoHana. MIHIuBUAyanbHOE U KOJJIEKTUBHOE TUIAHMpPOBaHUE nepcoHana. OnpezeneHue noTpedHOCTH B
nepconaie. [IoHATHE KaueCTBEHHOH M KOJMYECTBEHHOM MOTPEOHOCTH B TiepcoHane. BanoBas moTpeOHOCT B TIepcoHalle,
IIPOTHO3UPYEMOE HAIWYKe NEPCOHasa, YUCTasi TOTPEOHOCTh B IEPCOHAIE.
IpakTuyeckoe 3ansitne 2. M3ydeHne u aHanmu3 BHYTPUPUPMEHHBIX HOPMATHBHO-METOAWYECKHX JTOKYMEHTOB, 2 3

COJACPpKAIUX ITPABOBBIC YCJIOBUA IJId YIIPABJIICHUA IICPCOHATIOM. Amnamns JOJDKHOCTHOM HWHCTPYKIMU COTPYAHUKA.




CamocrosiTesibHasi padora oOyuyawommxcs. V3ydeHue — JOJDKHOCTHOM — MHCTPYKIIMM MEHEIKEepa 10 IEepCOHAIY,
MOATOTOBUTH KOHCIEKT IO TeMe: «ITamnbl pa3pabOTKU KaJIpOBOM MOJUTUKUA OpraHu3anuu». COCTaBUTh KOHCIEKT MO TEME:
«Joxymenrannonnoe odecneuenne CVYIlay. [TonroroBuTh cO0OIIEHUS O POIH MEHEKEPaA 110 EPCOHATY B OPraHU3alIUU.

Pa3nean 2. TexHoJI0rMu ynpaBJjieHHsl EPCOHATIOM. 63
Coaep:xxanue yueOHOro MaTepuaJia 8
Tema 2.1. " > =
Mouck, or6op 1 Texnonorus nmpuéma kaapoB Ha pabory. CymHocTh HaliMa Ha paboTy. BHemHue M BHYTPEHHUN HMCTOYHUKH
o HAeM nonoyiHeHust kKanpoB. [Ipenmymiectsa u Henoctatku. Kpurepun or6opa. CozmaHue «uaeaqbHOTO MOPTPETaA KeITaeMOoro
paboTHHKA, TPOhHEeCCHOTPAMMBI.
nepcoHaJja. =
2 | Ilpomecc Habopa u oTOopa KajpoB. XapaKTEPHCTHUKA ATAIOB OTOOpa M HaliMa MepcoHaia. 3arpaTel Ha moaoop U 0Toop
nepcoHana. OyHKIMKM MEHEKEPOB 0 YIIPABJICHUIO MIEPCOHATIOM B IIpoliecce 0TOOpa KaJpoB.
3 IIpouecc ordopa kaapoB. 3a04HBIM dTan 0TOOpa. AHaIU3 JOKYMEHTOB KaHJWJAaTa HAa BAaKAHTHYIO JOJHKHOCTD.
Pestome. Ocobennoctu conaepkanus pestoMe. OmuOku kKaHauaatoB. (OcCoOEHHOCTH 3aMOJHEHHS AaHKEThl. AHaIN3
AQHKETHBIX JIAHHBIX.
4 IIpouecc otGopa KkaHAWAATOB: TpeaBapuTeiabHoe O0TOOpoyHOe cobecenoBanue. Bunsl cobecenoBaHus:
CTPYKTYpUPOBAaHHOE, HECTPYKTYpHpOBaHHOe, cMmemanHoe. [loaroroBka cobecemnoBanus. Pa3el cobecenoBaHUS.
OcHoBHble TMpaBWiIa TpoBeAeHUs cobecemoBanus. OmuOKM MeHeIXepa TMpU MPOBEACHUHM CcoOece0BaHUs,
TECTHPOBaHUE, POBEPKA PEKOMEHJAIMKA M TOCITY)KHOTO CIHCKA, OLIEHKA COCTOSIHHS 37J0POBbS, NMPHHATHE PEIICHHS O
npuéme. [IpoBepka npodeccnoHanbHBIX U IMYHOCTHBIX KauecTB kanauaata. [lonoop tectos. IIponenypa rectupoBanus,
OIIEHKA Pe3yJIbTaTOB TecTUpoBaHus. HaliM nepconana
IIpakTuyeckoe 3ansaTue 4, 5, 6,7. 8
1 OTtpaboTka HaABBIKOB Pa3pabOTKu MpodeccuorpamMmbl pabOTHUKA, OOBSBIECHUS O IMpHEME Ha padoTy. AHaIW3
o0bsiBIIEHUH 0 puéMe Ha paboty. Pabota no 2 yenoseka. PazpaboTka 00ObsiBIE€HUS O IpUeMe Ha paboTy.
2, | OcBoeHrEe HABBIKOB pa3pabOTKM W aHaimm3a  pe3tome. V3ydeHme MeTonoB Habopa W OTOOpa KaHIWUIATOB.
3 | Pekomenanuu B noucke paboThl.
4 | OTpaboTKa HaBBIKOB cobecesoBaHMs Npu Hailme Ha paboty. [lenosas urpa «lIpeaBaputensHoe coOeceoBaHUE MPH
TpynoycTpoiictBe». Bpibop kaHaupaara.
CamocrosiTeibHast padoTa 00y4alMXCs 8

PaGoTta ¢ MHQOPMALMOHHBIMU CPEACTBAMU OOYy4EHUs Ha OyMaKHOM M 3JEKTPOHHOM HocuTensx. CocTaBlieHHME 3cce Ha
teMy «llopTper uneanbHOro MeHepKepa 1o npoaaxam». CocrasieHue pestome. IloaroroBka JOKIAI0B K BBICTYIIJIEHHMIO Ha
TeMy: «AHKETHPOBaHHE M TECTHUPOBAHHE IIPU TPYIOYCTPOMCTBEN. N3yueHne OCHOBHBIX IpPaBHJ IPOBEICHUS
cobecenoBanusi. [loBTopenue Temsl «llouck, oTOOp M HaeM MepcoHasay, MOArOTOBKA K KOHTPOJIIO 3HaHWU. BrimonHeHue
WHAMBUAYaJIbHOTO 3afanus. [loaroroBka k npaktudeckum 3aHATUusAIM. OdopMieHne NpakTUIeCKUX 3aJaHuM.
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Tema 2.2
IIpodeccrnonan
bHas
OPUEHTAIUS U
ajanTanus
padoTHHUKA.

Conep:kanue y4eOHOT0 MaTepHuaJia

1

Yupasienue npogeccnoHaIbHOI opHeHTanMeldl U nepeopueHranueil nepconana. CymHOCTh M He00X0AMMOCTH
TpyAoBoM agantauuu. [lepBuunas u BropruyHas aganrauus. [Ipon3BoacTBEHHas U BHENIPOU3BOICTBEHHAs afalTallUs.
Oco0OeHHOCTH afanTallud MOJOABIX PaOOTHHKOB.  HacTaBHHUYECTBO: CYIIHOCTb, 3HAYEHHUE, TPYAHOCTH B IpOIECCE
BHEJPEHHUS CUCTEMBI HACTABHUYECTBA.

Apnanranus JUYHOCTH B KoJulekTuBe. OCOOCHHOCTHM JIMYHOCTH: WHAMBHUIYAIbHOCTb, aKTUBHOCTb, CaMOCO3HaHUE,
CaMOpPETYJIMPOBAHUE, PENATUBHOCTb, YCTOMYMBOCTb, €IMHCTBO. CTpYKTypa JIMYHOCTH, YETHIpE €€ COCTaBIISIOIIMX.
WHanuBHUyanbHO-TEXHOJIOTHYECKHE OCOOCHHOCTH JIMYHOCTH, 4 BHUJA TEMIIEpaMEHTa: CAaHTBUHUYECKUH, XOJIEpHUECKUl,
¢dnermatuvyeckuid, MENAHXOIMYECKH. 9 BHIIOB XapakTepa, mpaBwiia paboTbl ¢ HUMH. lIpoOneMHBIE COTPYTHUKH
(KOH(IMKTHBIE JUYHOCTH), MpaBuia padboThl ¢ HUMHU. COLMANBbHO-TIICUXOJIOIMYECKHH KJIMMAaT B KOJUIEKTUBE M €ro
OLICHKA.

I'pynnoBas nunamuka. [lonstue rpymnmel, 1Ba Tuna rpynmn. [IpuunHbl BeTymiieHUs B HepOpManbHYIO Ipymily. DTarbl
pa3BuTHs (opManbHBIX W HedopMalbHBIX Tpymi. Pacnpenenenune poineit B rpymme. DakTopsl 3PGEKTHBHOCTH
IPYIIOBOM AEATENILHOCTH. YIIpaBieHue popMalbHbIMU U HeopMalibHBIMU TpynnaMu. OOmieHne B KojuiekTuse. Binacts,
muepctBo. KOHQIUKTHI B KOJUIEKTHBE.

[Ipodeccuonansuoe obOpazoBaHue U oOOydyeHUE TMepcoHana. XapaKTepUCTHUKa BHUAOB MPOPECCHOHATHHOTO
o0pa3oBaHMsl TEpcoHajla: TIOATOTOBKA KAJpPOB, TIOBBINICHWE KBATU(PHUKAIMM W  TEPENOATrOTOBKAa  KaapoOB.
BHyTpunpons3BoacTBEHHOE U BHEITPOU3BOJICTBEHHOE 00YUYEHHE U UX COJIepKaHue.

MoTuBauus NoBe/IeHHs] B Npolecce TPYIA0BOH AeATeIbHOCTH. MOTHBAIMS KaK MPOLECC MOOYXIeHUs ce0sl U qpyrux
JIOJAEN K JeATENbHOCTH, MMEIOLUN OINpEAEHEHHYI0 LEJIEBYI0 HAINPaBICHHOCTb. ODJIEMEHTBHI IpoLEcca MOTHBALMU.
[lonstue «ctumMyn» U «HoTpeOHOCTHY. IloTpeOHOCTM W BO3HArpaxkJI€HWE — OCHOBHBIE KaTerOpUHM MOTHBAIUH.
Knaccudukanuss cTUMyloB: MaTepualibHble W HemarepuaibHble. Oruiata Tpysna paOOTHHUKOB: 0a30Bble CTaBKH,
[IpeMHUAJIbHBIE BBIILJIATHI, COLIMAJIbHBIE MPOTpaMMbl. YdacTue paOOTHMKOB B NpuObuM. HerpanuuumonHble crnocoObl
MOTHBAIIHH.

10

IIpakTuyeckoe 3ansaTue 7. OtTpaboTKa METOAUKH TPO(PECCHOHATLHOW OpHEHTAIMd U COLMAIBHOW aanTaiuu
COTpyIHUKOB. M3ydeHune BUIOB TeMIIEpaMeHTa, BUAOB XapaKTepa, TUIOB KOHGIUKTHBIX TUYHOCTEH, TECTUPOBAHHE.

CamocrosiTeibHas padoTa 00y4yaommxcst

Pabora ¢ I/IH(I)OpMaI_[I/IOHHBIMI/I cpeacrBaMu O6y‘{CHI/I${ Ha 6yMa)KHOM H DJICKTPOHHOM HOCHUTCIIAX. CocraBlcHUe MIaHa-

KoHcrekTa o teme «HacraBHu4ecTBo, cofepxanney». CocTaBieHne KOHCIIEKTa 10 TeMe «9 BUIOB XapakTepa, IpaBuia
paboThI ¢ pa3HbIMH COTpYAHUKaMU». CocTaBlIeHHE KOHCIIEKTa 0 TeMe: «BHyTpudupmMeHHoe 00ydueHue npoaBIioB.

CocraBnenue KoHcniekTa o teme. [lonroroBka k KOHTpoJto 3HaHui o Teme. [Touck napopmaruu B cetn MuTepHET MO
teme: «l[IpenmyniecTBa 1 HEJOCTaTKU OTAEIBHBIX BUI0B CTUMYJIMPOBaHU», IOBTOPEHHUE TEMBI U3 Kypca MEHEPKMEHTA.
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Tema 2.3.

JlesioBasi
OLIEHKA
nepcoHasa.

Conep:kanue y4eOHOT0o MaTepHuaJa

1 Ponpb onenku nepconana mis 3¢pGeKTUBHON pabOTHI COTPYIHUKA, CTPYKTYPHOTO TMOJpa3elieHus, KaJpOBOH CIIyKOBI.
DOranbl MPOBEJIEHUS OLIEHKH MepcoHana. MeToapl MpOoBENeHHUS OLEHKHU MepcoHala: OMHCATEIbHBINA, paHXKUPOBAHUS,
CBOOOJHOTO WM MPHHYIUTEIHHOrO BbIOOpa, K03(duuuentnsii. Paspaborka omneHowynoil texHomoruu. Kpurepunm
OLICHKH COTPYIHUKOB.

OO0s13aTenbHbIe yCIIOBUS YPGEKTUBHON MPOLEIyphl OICHKH PEe3ylbTaToB Tpyna (4€Tkue "cTaHAapThl', TOCTOBEPHOCTH

mH(pOpMaIliKU, TOKYMEHTUPOBAHUE U JP.).

2 ATTecTanusi COTPYAHHUKOB: II€NH, 3aJaud, NPUHIUNBL LleHTpbl oneHku mepcoHana. CepTHdUKAIUsS COTPYTHUKA.
[TpoGiieMbl OIIEHKM MepcoHana U uX mpeoposieHue. Ponp ouenku nepconana. HOpuandeckue u dTUYECKHE MPOOIEMbI
OLICHKH [IEpCOHAJIA.

IIpakTnyeckoe 3ansatue 8. OtrpaboTka METONUKU IEJIOBOM OLEHKM IepcoHana. TecTupoBaHHe CTyneHTOB. M3yueHue
METO/IOB IPOBEJICHHs OLIEHKHU IepcoHana. M3ydyeHue ommOoK Mpy MPOBEAECHUH OLICHKH [IePCOHANIA, PEKOMEHIAIUH.

CamocrosiTesibHasi padoTa o0y4arommxcs.

Pabora ¢ uHpOpPMALMOHHBIMU CpEACTBAMU OOy4YeHHUS Ha OYMaXHOM M D3JEKTPOHHOM HOCHUTEIISX. N3yuenue
JOTIOTHUTEILHOTO MaTepuana o teme. [loaroroska k npaktuyeckomy 3aHatuto. [lowck undopmaruu B cetu MIHTEpHET 1O
teme: «Kpurepuu oneHkKH COTpyIHUKOB MarazuHa». (CocTaBlieHHE IUIaHA-KOHCIIEKTa mo teme: «Cepruduxamus
coTpyaHuka ». [IoAroTroBka K KOHTPOIIO 3HAHUH IO TEME.

Tema 2.4
Pa3Butne
nepcoHaJa.
CoBepuieHCTBO
BaHHe
OpraHM3anuu
Tpyaa.

Coaep:xanue yueOHOTo MaTepHaJia

1 IInanupoBanue nesoBoii Kapbepbl. Kapbepa: moHATHE M KOHLENUUS pa3BUTHsL, JINUHOCTHBIE, LIEHHOCTHBIE U
MIPOU3BOJICTBEHHBIE (DAKTOPHI, BIUSIOLINE HA PAa3BUTUE Kapbepbl. Y CIOBHUS Pa3BUTUS Kapbepbl. BUbI 1€710BOI Kapbephl:
BHYTPHUOPraHU3allMOHHAsl ¥ MEXOpPraHW3al[MOHHAs, CIELUAIN3UPOBaHHAs M HecHelualn3upoBaHHas. BeprukanbHoe,
TOPU30HTAJIBHOE M IIEHTPOCTPEMUTEIBHOE MPOJBUKEHUE PAOOTHUKOB BHYTPH OpraHU3AIlUHU. Otanbl pa3BUTHA
Kapbepbl: o0y4deHue npodeccuu, BKIOYEHUE B TPYAOBYIO JEATEIBHOCTh, JOCTH)KEHHE IMEPBBIX MPOQecCHOHATBHBIX
pe3ysbTaToB, MpodeccuoHain3M, IepBoe MOABEACHUE UTOTOB U MEPeoleHKa LIEHHOCTe!, MacTepcTBO. UeTblpe Mozenu
Kapbephl: «TPAMIUIUH», JIECTHULIAY, «3MEs», «IIeperyThe», X Xapakrepuctuka. Llenn kapseprsl. Opranuzanusi paGoThl
110 MJIAHUPOBAHUIO U pealn3alii Kapbepbl pa0OTHUKOB.

2 | IlogroroBka pykoBoIsAIIuX KaapoB. @opMmupoBaHue  KaapoBOro pesepBa. Kpurtepum orOopa paOOTHHUKOB B pe3epB
KaJIpOB. Otansl GpopMupoBaHUs KagpoBoro peseppa: Jtan 1. OueHka Je0BBIX, JUYHOCTHBIX U MPO(EeCcCHOHANBHBIX
KauecTB KaHIUIATOB JUIsl BKIIOYEHUS B pe3epB. MeToapl: aHKETUPOBAaHUE, IICHUXOJIOIMUYECKOEe TECTUPOBAHUE,
CTPYKTYpUPOBAaHHOE HHTEpBBIO. OTanm 2. POpMUPOBaHHE CIHCKOB KAHIUIATOB B pe3epB. OTam 3. YTBEpKICHHE
KaHJIUJATyp aTTeCTallMOHHOW KoMuccueill u pykoBoguteneM. OpraHuszanusi paboTbl ¢ KaJpoBbIM pe3epBoM. Dopmbl
MOJIrOTOBKH pe3epBUCTOB. CtaxkupoBka. OOs3aHHOCTH CTaKEpa M PyKOBOJAUTEIIS CTAKUPOBKHU.
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IIpakTnyeckoe 3ansitue 9. OtpaboTka METOAMKH IMOCTPOCHMs Kapbephl. MHAMBUIyaTbHOE IUIAHUPOBAHUE Kapbephl.
W3ydenue stanoB u Mozenel kapbepbl. TectupoBanue cTyAeHToB. OOCYKIeHHE TOKIAI0B.

CamocrosiTesibHAasi padoTa 00y4a0IMXxcst

Pabora ¢ uHpOpPMALIMOHHBIMU CpEACTBaMHU 00Y4YeHHUsI Ha OYMa)KHOM U 3JIEKTPOHHOM HocHuTelsix. JJomaminee 3ananue: [lonck
uHpopmanuu B cetu HTepHeT mo teme: «Kpurepuu oleHKd COTpyTHUKOB Marauna». CocTaBieHue MiiaHa-KOHCIeKTa IO
TeMe: « YeTelpe MOAENU Kapbepbl», HOJArOTOBKA JOKJIAI0B 110 TeMe: « Kapbepa ...» (KOHKPETHOTO MEHEKEpa,
pykoBoaurens). M3zydyenue temsl « HoBatopckue kanpsi». Odopmienue koHcnekTa o Teme. [lonroroBka k KOHTPOIIO 3HAHY]
110 TEME.

Bcero:

90
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IlepeyeHb NPAKTHYECKHUX 3aHATHH

HaumeHoBaHue pa3iesioB U TeM

Homep u HaumMeHOBaHUE
NPAKTUYECKHUX 3aHATHH

Tema 1.2.
Poinok Tpyna. [IpoOaemel 3aHITOCTH U
Oe3paboruia.

IIpakTnueckoe 3anstue 1. N3ydeHue KaapoBOro
nmoTeHnuana opranm3anuu. [loreHnman paboTHHKA.
TectupoBanue CTyIEHTOB.

Tema 1.3. Ciyx0a yrpaBieHUs TEPCOHAIOM.

IIpakTuyeckoe 3aHsitue 2. M3yueHue u aHaIM3
BHYTPH(PHUPMEHHBIX HOPMaTHUBHO-METOANYECKUX
JOKYMEHTOB, COJEPKALLMX IPABOBBIE YCIIOBUS IS
YIPABJICHUS NEPCOHAIOM. TpynoBOH KOHTpPAKT.
JIOJKHOCTHAS! MHCTPYKIUS COTPYAHHUKA

Tema 2.1. Tlouck, oT60p 1 HaeM NEepcoOHAIA.

IIpakTuyeckoe 3ansaTue 3. OTpaboTKa HABBIKOB
CO3/1aHUs npogdeccuorpammbl paboTHUKa,
oOBsIBICHUS O TpueMe Ha padoTy. Ananus
0O0BSBIICHHI O TpHEME Ha padoTy.

Tema 2.1. Tlouck, oT00p 1 HaeM NEpCOHAIA.

IIpakTHyeckoe 3ansatTue 4. Nsyuenue meronos
Habopa u orbopa kanauaaroB. Iloaroroska pesrome.
AHanu3 pe3rome.

Tema 2.1. Ilouck, or60p 1 HaeM nepcoHaIa.

IIpakTnueckoe 3ansaTue 5. N3yuenune meronos
HaOopa u orb6opa kanauaaTos. IloxroroBka pesrome.
AHanus pe3tome. PekoMeHganuu B oMcKe padoThI.

Tema 2.1. Tlouck, oTO0p 1 HaeM IEepCcoHAIA.

IIpakTnyeckoe 3ansaTue 6. OTpaboTKa HaABBIKOB
colecenoBaHus Ipu Haiime Ha pabory.  [lenoBas
urpa «lIpenBapurtensHoe cobecepoBaHue — MPU
TPYJOYCTPOMCTBEY.

Tema 2.2. [IpodeccronanbHast opueHTaIUs U
collManbHas aJlanTaIus.

IIpakTnueckoe 3ansitue 7. OTpaboOTKa METOAUKHU
npoecCHOHAIbHOM OpHUEHTallMd U COLMAJIBHOMN
azarTanuu COTPYAHHUKOB. I/I3yquMe BUI0B
TEMIIEPAMEHTA, BUJIOB Xapakrepa, TUIIOB
KOH(JIMKTHBIX JINYHOCTEH, TECTUPOBAHUE.

Tema 2.3. JlenoBast orieHKa repcoHara.

IIpakTnueckoe 3anaTue 8. OTpaboTKa METOAUKHU
JIEJIOBOM  OLEHKM  mepcoHana.  TectupoBaHHe
CTyAeHTOB. I3yueHue METOJIOB  MPOBEACHUS
OLICHKH TIEpCOHAJIA. N3yuenne omubOK mpH
IIPOBEICHUU OLICHKH [IEPCOHATIA.

Tema 2.4. Pa3Butue nepconana.
CoBeplilieHCTBOBaHUE OpTraHU3aluy TpyAa.

IIpakTnyeckoe 3ansaTHe 9. NunuBunyansHOE
IIAaHUPOBAHUC  KapbCpPhI. I/IsyquI/Ie JTalloB "
MOJieJIed Kapbepbl. TecTUpOoBaHUE CTYIEHTOB.
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3. YCJIOBUS PEAJIN3AIIUU PABOYEM ITPOTPAMMBI YYEFHOM
JAUNCHUIIJIMHBI

3.1. TpeGoBaHusi K MUHMMAJBLHOMY MATEPHAJIbHO-TEXHUYECKOMY 00ecIeYeHNI0
Peanuzauus padoyeil mporpaMMbl TUCHMILIMHBI TPEOyeT HAIU4Ks Y4eOHOro KaOMHeTa
MEHEPKMEHTA.

O6opynoBanue y4eOHOT0 KaOUHeTA:
— pabouure MecTa Mo KOJMYECTBY 00yJarouXcsl;
— pabouee MeCTO MpernoaaBaTes;
— KOMIUIEKT Y4eOHO-METOANYECKON JOKYMEHTAIIUH;
— OMOIMOTEYHBIN (POH]T KOJUIEIKA.

Harasiaable mocoous.
— pa3gaTOYHBIN MaTepHal K MPAKTUICCKUM 3aHATHUSIM;
— BHJICOTEKA IO KypCY;
— MpOrpaMMHOE 0OeCTIeUCHHUE.

Texnnueckue cpeacTsa 00y4YeHuUs:
— KOMIIBIOTEPHI C JTULEH3MOHHBIM IPOrPAMMHBIM 00€CIIEYEHNEM U BBIXOJIOM B
MHTEPHET, MYJIbTHMEANANPOEKTOP, AOCKA.

MartepuanbHO-TEXHUYECKOE OOECTeueHne pealn3alud aJanTHPOBAaHHOU
IporpaMmbl  JIOJDKHO OTBEYaTh OCOOBIM 0Opa3oBaTeIbHBIM  MOTPEOHOCTSIM
CTYACHTOB C MHBAJIUAHOCTHIO, B YAaCTH OOECIEUEHUS TOCTYIMHOCTH OOpa30BaHMs
JUTSI. WHBAJUIOB W JIUI[ C OTPAaHWYEHHBIMH BO3MOYKHOCTSIMHU 3I0POBBS» (YTB.
Poco6puanzopom), Hopmamu CanlluH 1.2.3685-21 «l'urneHudyeckrie HOpMaTHBBI
U TpeboBaHUsI K o0ecrieueHn0 0e30MacHOCTH U (MiIu) OE3BPEIHOCTH J1JIs YEJIOBEKa
(bakTOpOB Cpeibl OOUTAHUS.

3.2. UudopmanmnonHoe odecrnieyeHne 00ydeHust

OcHoBHas JuTEpaTypa:

1. Becuun B.P. OcHoBbI MeHemKMeHTa: yaeOHuk. - Mocksa: [Ipocnekr, 2020.-
504 c.

2. JlpaueBa E.JI., HOmukoB JL.U. Menemxment: YuebHuk,10-¢ wuzg.-M.:
Axanemus, 2020.- 288c.

3. 3aninieBa T. B. Ynpasnenne nepconanom: YueOnuk / T.B. 3aitnieBa, A.T.
3y6. - M.: U]l ®OPYM: HUILl NUHDOPA-M, 2022. - 336 c. (31€KTpOHHBIN
pecypc — ObC «Mudpa-M»)

4. Jlyxamesuu B.B. OcHoBbl ynpasienue nepconanom/ B.B. Jlykamesuu — M.:
KHOPYC, 2019 — 272c.

JlonoiHUTEILHASA JIMTEpaTypAa:
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1. bazapos T. 1O. Ynpasnenue nepconanom. [Ipaktukym: yue6. nocobue / T. 1O.
bazapos. — M.: KOHUTU-JAHA, 2019 — 288 ¢. — rpup YMO

2. berukoB B. I1. Ynpasnenue nepconanom: YuedbHoe nocobue / B.II. Bberukos,
B.M. byrakos, B.H. I'onuapog; Ilox pen. B.I1. berukosa. - M.: HUL] Uudpa-M,
2019. - 237 c. - ISBN 978-5-16-005305-9 (anextponHsbIii pecypc — ObC
«Hudpa-My»)

3. Becnun B. P. Ynpasnenue nepconanom. Teopus u npaktuka: yueOHuk / B. P.
Becuun. — M.: TIpocnekT, 2021. — 688 c.

4. YmpasineHue nepconanom opranmzanuu: Yue0. / Ilox pen. A.Sl. Kubanosa. -
4-e uzn., nom. u nepepad. - M: Uudpa-M, 2021 - 256¢.

HNuTepHer-pecypcsnl
1. http://www.pro-personal.ru
2. http://www.aup.ru
3. http://www.ucmsgroup.ru
4. http://www.kadrovik.ru
5. http://pandia.ru/text/77/163/24177-2.php

4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHUA
AN CIUIIJINHBI

Texymuii KOHTpPOJIb YCHEBAaEMOCTU OCYIIECTBIISIETCS IpernojaBaTesieM U
CTYAEHTOM C MHBAJIUIHOCTBIO:

— B Ipollecce MPOBEICHUS MPAKTHUYECKUX 3aHATUH U JIa0OpaTOPHBIX padoT;

—  BBITIOJTHEHUS MHANBUAYATBHBIX PA0OT U JOMAITHUX 3aaHUMH;

— B peXHME TPEHUPOBOYHOTO TECTHUPOBAHUS B IENAX TOIyYCHUS
uH(bOpPMAIIMM O BBIIIOJHEHHH O00y4aeMbIM TpeOyeMbIX JEHCTBUN B
nporiecce yueOHOH JIeATeIbHOCTH;

— TMPaBWJIBHOCTH BBHITIOJHEHUS TPEOYEMbIX JIEHCTBHIA;

— COOTBETCTBUU (POpMBI JEHCTBHUS JaHHOMY JTaly YCBOEGHMsI Y4eOHOro
Marepuana;

— (dopMUpOBaHUU ACUCTBUSI C IOJHKHOM Mepoil 000011eH s, OCBOCHUS (B TOM
YHCJIe aBTOMATU3UPOBAHHOCTH, OBICTPOTHI BHITIOJTHEHUS) U T. 1.

Texymmuii KOHTPOJb YCINEBAEMOCTH JUIsl CTYACHTOB C WHBAJIMIHOCTHIO U
JIOJDKEH OBITh HAmNpaBJICH Ha CBOCBPEMEHHOE BBISBICHHUE 3aTPyJIHCHUN U
OTCTaBaHWI B OOY4YECHUH JIJIs1 BHECEHUS KOPPEKTUB B YUEOHYIO NEATEITHHOCTD.

dopMa MPOMEKYTOUHOM aTTECTAIMH JIJISl CTYJICHTOB C MHBAJTUAHOCTHIO U
YCTaHABIMBACTCA C yYE€TOM WHIUBHIYAIbHBIX MCUXOPU3NUECKHX OCOOCHHOCTEU
(ycTHO, THMCBMEHHO Ha Oymare, NHCbMEHHO Ha KoMmIbioTepe, B (dopme
TECTUPOBaHUS U T.II.). [Ipn HEOOXOIUMOCTH BO3MOXKHO YBEITUYCHHE BPEMEHHU Ha
NOATOTOBKY K 3ayeTaM M 5JK3aMeHaM, a TakXe BO3MOXKHO IIPEIOCTaBISATh
JOTIOJTHUTENBHOE BpeMs ISl IOJITOTOBKU OTBETA HA 3a4€TE U HK3aMEHE.
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Pe3yabTaThl 00y4yeHust
(ocBOeHHBIE YMEHUS,
YCBOEHHBbIE 3HAHHSA)

®opMbI 1 METOAbI KOHTPOJISI U OLIEHKH
pe3yJabTaToOB 00yUYeHUsI

Ymenus:
- BIaJIETh COBPEMEHHOW TEPMHUHOJIOTHEN | OLIEHKA y4acTUsl B JUCKYCCHH;
U METO/I0JI0TUEN B oOnactu

YIIPAaBJICHUA IICPCOHAJIOM.

- HCIIOJIB30BATH IIOJIYUCHHBLIC 3HAHUS B

3allIUTa IMMPAKTHICCKUX pa60T;

opraHumzalMu  otbopa,  aJanTaluM, | OLICHKA BBINOJIHEHUS UHAWBHUIYaIbHbBIX
pPacCTaHOBKM U  JICJIIOBOM  OLIEHKW | 3aJaHU;

IIEPCOHAIA;

OPUMEHATh COBPEMEHHbIE METOJMKH | 3allUTa NPAaKTUYECKUX padoT;

OLICHKU IIEpPCOHAJa

OCYLIECTBIIATh MEpPOIPUATHS o

(GOpMHpPOBAaHUIO U MOJAEPKUBAHUIO | 3AIUTA UHAUBUIYAIBHBIX 3aJaHUM,
YCTOMYUBOTO MOpPaJIbHO- | JOKJIaJ0B;

IICUXOJIOTUYECKOT O KJIUMaTa B

KOJUICKTHBE, cO3/1aBaTh A()PEKTUBHYIO

OLICHUBATh M pa3padaThIBaTh KaJgpOBYIO
MIOJIMTUKY OpPTaHHU3aLNH;

OICHKA Y4aCTHuA B JUCKYCCHUU,

OIPEIICIIATh 3aJ1a4n
poeCCHOHAIBHOTO W JIMYHOCTHOTO
pa3BUTHS, OCYIECTBIISITh

IUIAHUPOBAHHUE KapbhEPHI

OLICHKA BBIINTOJIHCHUA peq)epaTOB;

3aHHUMATbCs CaMOO6pa3OBaHI/IeM,
OCO3HAHHO INNIAHWPOBATH ITIOBBINICHUC

3aIUTa MHAUBUIYAIbHbBIX 3aJaHUH,
JIOKJIAJIOB;

NPUHUMATD pelieHus 1o
COBEPILICHCTBOBAHUIO paboThI C
HePCOHAJIOM;

OIICHKA BBITIOJIHEHUS UHANBUTYaTbHBIX
3aJIaHUM;
pabor;

OLICHUBATh YPPEKTUBHOCTH PAOOTHI
NepPCOHANA;

3allMTa MPaKTUYECKUX padoT;
OLICHKA BBITIOJIHEHHS] MHANBUYAJIbHBIX

3HAHUA

- CYHIHOCTh M 3aJlaud yIpaBJICHUS
[IEDCOHATIOM:

YCTHBIN OIpOC;

- CTPyKTypa # (PYHKIUH CITYKObI
yIpaBJieHUsI TIEPCOHAIIOM;

3aluTa MPaKTUUECKUX padoT;

- 3aJa4yd U OCOOCHHOCTH KaJpOBOH
MOJIUTUKH, METO]IbI pa3paboTKu
KaJIPOBOM TOJTUTHKU U CTPATETHH;

OLIEHKA BBIIIOJTHEHUS TECTOBOIO
3aaHusd
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- HOPMATHUBHO - ITPaBOBOC,
I/IH(I)OpMaI_II/IOHHO - TCXHHUYCCKOC,
ACIOIIPONU3BOJACTBCHHOC oOecrieueHue

CUCTCMBI YIIPABJICHUA IICPCOHAIIOM,

3alnTa WHIUBUIYTBHBIX 3aaHUM;

PpOJib N  OCHOBBI KaApOBOIO
IIAHUPOBAHHWA B OpTraHU3allNH,

YCTHBIWA ONPOC; TECTUPOBAHMUE;

TEXHOJIOTHH TIOMCKA,
otOoOpa nepcoHana;

nogdbopa u

3aluTa MPakTUIeCKuX padoT;
OLICHKA BBITOJHEHUS UHIUBUTyaTbHBIX

[
RATTALITATA

- OCHOBBI aJanTalM¥ JHMYHOCTH B |OLEHKA yYacTHUs B TPEHUHTE,
KOJJICKTUBE; OLICHKA MYOJUYHOTO BBICTYIUICHUS;
- Meronbl u (OpMBI TIOBBIIICHHS [BalluTa pedepaTos;
KBaTM(UKALIMA | oO0yueHus

NEepPCOHANA;

- TEXHOJIOTUU JICJIOBOM  OLIEHKM BalluTa UHIWBUIYAJIbHBIX 33/laHUH;
nepcoHaa;

- OCHOBBI VIIPaBIICHHS JeNloBoli BAIIUTa MHAWBHAYAIbHBIX 3a1aHUM;
KapbEDOW IepCOHAA:

- OCHOBBI pabOThl ¢ KajpoBbiM [OUEHKA yHaCTHA B TUCKYCCHM,
pe3epBOM;

I[MPU3HAKK HOPMAJIBHOTO MOpPAJIbHO-
IICUXOJOTNYCCKOI'0 KJIMMATAa.

OLCHKA y4aCTHUA B JUCKYCCHUHU,

IICUXOJIOTHUYCCKAA XapaKTCPUCTHUKA
JIMYHOCTU M KOJIJICKTHBA KaKk 0OBEKTOB

2

3alMTAa UHIWBUYaJIbHBIX 3a/IaHUN

= cnocoObl ympaBieHUS KOHPIUKTaMH
1 60pBOBI CO CTPECCOM;

9

3alllTa MHANBHUAYAJIbHBIX BaI[aHI/Iﬁ

- moka3zaTtenu YPPEeKTUBHOCTH CUCTEMBI

YCTHBIN OINPOC, OLICHKA y4acTUsl B

YIPABIICHUSL TEPCOHAIOM.

JTMCKYCCHU;

O01mue KOMIEeTeHIUHN

OK 01. Beibupatrs cnocoObl pemieHus
3amay MpodeCcCUOHAIBHON JESITEIIbHOCTH

JleMoHCTpanusi uWHTEpeca K Oymymiei
npodeccu Ha TPAKTUYECKUX 3aAHATHSAX,

IPUMEHUTEIIBHO K pa3IMYHBIM| y4acTUE B KOHKYpCax, OJIMMINaAax.
KOHTEKCTAM.

OK 02. Hcnons3oBare cOBpeMEHHBIE [leMOHCTpHUpyeT CTpPEMJIEHUE K
CpeacTBa IIOHCKa, aHaJIni3a ¥ CaMOpa3BUTHIO, aKTUBHOCTH,
MHTEpIpETalnn uH(popMaIu Y| UCIIOJHUTEIBHOCTH. YMEET CO3HATEIBHO
MH(GOPMALIMOHHBIE  TEXHOJOTMHM US| OpPraHU30BBIBAaTH CBOIO IMO3HABATEIbHYIO

BBITIOJIHEHMSI 3371ad  MTPO(ECCHOHAIBHOM
NEATETBHOCTH.

ACATCIBbHOCTD.

JIeMOHCTpUpYET TIOJHOTY 3HAaHUW O
CITy»)e0HO-Tpo(heCCUOHATELHOM
TIPOJIBKCHUH, MOTHBHPOBAaHUHT
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OK 03. IInanupoBaTh W peaqn30BbIBATH
cOOCTBEHHOE  TpoeCCUOHAIBHOE |
ITUYHOCTHOE pa3BUTHE,
peANpPUHUMATEIBCKYIO JEeATEIbHOCTh B
npodeccroHanbHO# cdepe, UCIOIb30BaTh
3HAHUS 10 (PUHAHCOBOW TPaMOTHOCTH B
PA3TUYHBIX KU3HEHHBIX CUTYaITUsIX.

JleMoHCTpUpYyeT Ha PaKTUYECKHUX|
3aHATUSX YMEHHE NMPUHUMATh MPaBUIIbHBIC
000CHOBaHHbBIE pelIeHuUs, JaeT
XapaKTEPUCTUKU  OCHOBHBIM  METOJaM
MPUHSTHUS PEIICHUM.

OK 04. 3¢ddexTnBHO B3aMMOICHCTBOBATH
1 pabOTaTh B KOJUICKTHBE U KOMaH/IC.

Ha PAKTUYECKUX 3aHATHUSIX
NMEMOHCTPUPYET  yMEHHS B TIOHUCKE
npodeccCHOHAIbHON HWH(OpPMAIUU, YMEEeT
MIPAaBUIIEHO aHATM3UPOBATH U
MCTI0JIb30BaTh TIOJTyYEHHYTO
nH(popMaruio.

OK 05. OcymecTBasTh
MUCbMEHHYIO

YCTHYIO W
KOMMYHUKAIUIO HQ|
FOCYJJapCTBEHHOM  sA3bIk€  Poccuickoi
Ddenepaiii ¢ y4€TOM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOI'O KOHTEKCTA.

yMeHue pabotatb B
B KOMaHjae, YyMEeT
OpraHU30BbIBATH  TPYMIOBYIO  PaboTy;
yMEET MPaBHIbHO BBIOpAaTh  CTWJIb
PYKOBOJICTBa pabOTOM UCTIOJIHUTEIICH.

JemoHcTpUpyeT
KOJUIEKTHUBE U

OK  06. IlposBnaTe  rpaXaaHCKO-
MaTPUOTHYECKYIO MO3ULHIO,
NEMOHCTPUPOBATh OCO3HAHHOE IIOBE/ICHUE]
Ha OCHOBE TpaJAULIMOHHBIX
00LIEYETIOBEUECKUX LIEHHOCTEH, B TOM
yucie ¢ y4eTOM  TapMOHM3aluU
MEXHALMOHAIBHBIX M MEXPEIUTHO3HBIX|
OTHOLIEHUM, NPHUMEHATh  CTaHAAPTHI
AHTUKOPPYILIMOHHOT'O MOBEICHHUS.

JemoHncTpupyer CTpEMIICHUE K
CaMOpa3BUTHIO, aKTUBHOCTH,
OTBETCTBEHHOCTH. YMEET CO3HATeJIbHO
OpPraHU30BBIBATH CBOIO TO3HABATEIBHYIO
JESTENBHOCTh. J[eMOHCTpHUpYET MOTHOTY
3HAHUN O CIIy’)KE€OHO-TTPOPECCUOHATBHOM
POJBUKEHUH, MOTHUBUPOBAaHUU
nepcoHana. Y4acTByeT B KOHKypcax,

KOH(EepeHIUsIX U JIp.

OK 09. ITonmp3oBaThCA
MpodeCCUOHAIBHOW JTOKYMEHTalue Ha
rocyJapCTBEHHOM u WHOCTPaHHOM

MI3BIKAaX.

Ompoc.

IIpodeccnonanbHbIEe KOMIIETEHIUM:

IIK 1.1. YyacTBOBaTh B yCTaHOBJICHUU
KOHTaKTOB C JEJIOBBIMU IApTHEPAMH,
3aKJIH0YaTh JIOrOBOPA "
KOHTPOJUPOBaTh  UX  BBINIOJIHEHHUE,
NPEABABISATH MPETEH3UU U CAHKIUU.

YMeeT TpaMOTHO BECTH JICIOBYIO Oeceny,
MIPOBOJIUTH cOOECETOBaHUE.
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IIK 1.7. [IpumeHsaTh B KOMMEPYECKOU
JESTEIIbHOCTH  METOJbl, CPEACTBa M
IpUEeMbl MEHEKMEHTa, JEJIOBOTO M
yIPaBICHYECKOTO OOIICHHUS.

JleMoHCTpHpyeT ymeHue paborath B
KOJUIGKTUBE M B KOMAaHJIE, yMeeT
MpaBUJILHO BBIOPATH CTUJIb MOBEICHUS U
oOleHns B rpynmne. YMeeT pa3peliarhb
KOH(IUKTBL. 3HaeT BHUIBI KOH(DIUKTAa,
MPUYHHBI, CIOCOOBI pa3peIICHHUS.

K 22. Odopmists,
NPaBUIHHOCTh COCTaBIICHHS,
o0ecrneunBaTh XpaHEHHUEe
OpTaHU3aIMOHHO-PACTIOPSAUTEIBHBIX,
TOBApOCOTPOBOJANTEIBHBIX M  WHBIX
HEOOXOIUMBIX JTOKYMEHTOB C
UCTIOJIb30BaHUEM
aBTOMATH3HUPOBAHHBIX CHCTEM.

POBEPATH

JleMoHCTpHpYyET
JOKyMEHTaMU

yMeHue padoTath C

K 2.3. [IpuMeHsITh B MPaKTUYECKUX
CUTyallusiX JKOHOMHUYECKHE METOIbI,
paccuuThiBaTh ~ MHKPOIKOHOMUYECKHE
NOKa3aTeNnM, aHaJIu3UpoBaTh UX, a
TaK>Ke€ PbIHKU PECYPCOB.

(@]

JleMoHCTpHUpyeT yMeHue paboTarhb
JIOKyMEHTaMH, BHEIIHEW HHPOpMaLIHe

MK 2.4. OnpenensiTh  OCHOBHbBIC
PKOHOMUYECKHE TOKa3aTelu pabOThI
OpraHu3allMy, I1EHbl, 3apabOTHYIO
TIary.

JleMoHCcTpHUpyeT yMmeHHe paboTaTth

uH(popManuen o nepcoHany

(@]

K 2.6. OOGOCHOBBIBATH
11e71ec000pa3HOCTh UCIIOIB30BAHUS U
HMPUMEHSTH MapKETUHTOBBIC
KOMMYHHKAITHH.

JleMoHCcTpHpyeT yMmeHHE paboTaTth

HUCIIOJIHUTCIIIMHM B KOMAaH/IC

(@]

IIK 3.8. PaGorarh ¢ JTOKyMEHTaMH IO
MOATBEPKIACHUIO COOTBETCTBHSL,
MPUHAMATh Y4acTHE B MEPONPHUATHIX
10 KOHTPOJTIO.

(@]

JleMoHCcTpHUpyeT yMmeHHE paboTarh
JTOKYMEHTaMU M TPUHUMATH PEIICHUS
OTHOIIICHUH TIepCoHaja

o~}

IMPUMEPHASA TEMATUKA PE®EPATOB

NogasrwdE

HUIO KBaM(UKAIMY TIepcoHaa.

OnwIT amMmepuKaHcKuX (GupMm 1o moadopy, 0TOOPY U HalMy TMepcoHaIA.
OnpIT AMOHCKUX (GUPM MO TTOI00PY, OTOOPY M HAIMY MEepCOHAIA.

OneIT 3amagHOEBpONEHCKUX PrpM 110 1oA00pYy, 0OTOOPY M HaliMy MepcoHaIa.
OnbIT aMepuKaHCKUX (DUPM TI0 aTanTaIiy MepcoHaIa.

OnBIT AMTOHCKHUX (UPM TI0 afaNTaIMK ITePCOHAIA.

OmnbIT 3amaIHOEBPOIICHCKUX (PUPM TIO aanTaIuy IepcoHaIa.

OnbIT aMepuKaHCKUX (PUPM IO MOJATOTOBKE, MEPETOATOTOBKE W IOBBIIIC-
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8. OmnbIT SMOHCKUX (UPM MO MOATOTOBKE, MEPEHNOATOTOBKE U TOBBIIICHUIO
KBaJIM()MKALMK [IEpCOHAIA.

9. OmnsIT 3amagHOEBPONENCKUX (UPM MO MOATOTOBKE, NEPENOATOTOBKE U I10-
BBIIICHUIO KBAIM(DUKAIIMK [TEPCOHAIA.

10. OmbIT amMepuKaHCKUX (UPM IO OLEHKE Pe3yJIbTaTUBHOCTH pabOThl COTPYA-
HUKOB.

11. OnpIT AMTOHCKUX (UPM IO OIEHKE PE3yIbTATUBHOCTH PAOOTHI COTPYI-
HUKOB.

12. OnbIT 3amagHOEBPONEHCKUX (PUPM IO OIIEHKE PE3yJIbTATUBHOCTH PabOThHI

COTPYJHHUKOB.
13. OnpIT  aMepukaHckux  (upM 1O  arTecTalMd  IEepCcOoHaa.
14. OneIT SATIOHCKHX bupm o aTTECTaluN IepcoHana

15. OnbIT aMmepukaHCcKUX (GUPM IO MOTHBAIIMH TIEPCOHAIA.

14. OnpIT AMTOHCKUX (PUPM 110 MOTUBAIIMH ITEPCOHATIA.

15. OmbIT 3amagHOEBPONEUCKUX (PUPM IO MOTUBALIUY NIEPCOHATIA.

16. OmbIT aMepUKaHCKUX (PUPM 110 YIPaBICHUIO KaphEPOil epcoHaa.

17. OnpIT AMOHCKUX (PUPM IO YIPABIECHUIO Kapbepoil epcoHaIa.

18. OmnbIT 3an1aIHOEBPONEHCKUX (PUPM IO YIPABIECHUIO Kapbepoil mepcoHaa.
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